Further information relating to the role of Thakeham Parish Clerk

Thakeham Parish
[bookmark: _GoBack]Thakeham is a somewhat unusual geographical shape, with a long north-south spread encompassing a range of different landscapes (including a Conservation Area for the historic hamlet of Thakeham) and a large amount of rural countryside.  See https://thakehamparish.co.uk/about-thakeham/.  The Clerk therefore needs to work with councillors to reach decisions, and adopt policies, that give fair representation to the differing concerns and interests of this range of resident groups.  Key quantitative comparisons are provided overleaf, in terms of population (tax base) and current precept levels.  Thakeham is classified as a ‘small village’ in the current local (Horsham District) planning framework, and although the facilities of the central (Abingworth) area of Thakeham have recently improved via developer funding, these facilities remain modest and typical of a ‘small village’.  Having been forced by external planning decisions since 2016 to accept new housing that represents growth of around 50% in household numbers, without corresponding enhancement of facilities, the Parish Council remains very vigilant regarding further major new housing proposals.  Our 2017 Neighbourhood Plan can be found here: https://thakehamparish.co.uk/neighbourhood-plan/ and although it is now due for review, it continues to broadly represent the Parish Council’s planning outlook.  

The role
The role of the Parish Clerk and Responsible Financial Officer is now very much a full-time job, requiring a range of competences that extend the traditional Clerking governance role into planning, management of new built assets (new village hall, sports facilities and pre-school) and the financial oversight of substantial funds for the maintenance of those assets. The Parish Council also has a strong interest in doing what it can to support positive action on the environmental and climate-change-related fronts.

Work location: the role-holder is expected to work at least partly from the Parish Office (in the Thakeham Village Hall[footnoteRef:1]). Some regular home-working may be feasible - the exact mix of office- and home-based work to be agreed with the role-holder.  Given the need for access to the Parish Office, and the focus on local communications, applicants who are resident within a ~10 mile radius of Thakeham may be advantaged.  [1:  Located at: 1 Abingworth Crescent, Thakeham, Pulborough, West Sussex, RH20 3GW] 


If home-based work is part of an agreed arrangement, the role-holder will be expected to take responsibility for ensuring adequate and ergonomically appropriate home work space, broadband and telephone connectivity.[footnoteRef:2]  The Parish Council will provide a suitable laptop PC with required desktop applications.  An arrangement will be agreed with regard to a mobile telephone for PC business, and any other required equipment (e.g. printer/scanner) and costs related to home-working. [2:  Subject to the Council’s policies relating to Home Working and Lone Working.] 


Hours: full-time i.e. 37.5 hours/week. Attendance at scheduled evening meetings is required as part of this. The role-holder should normally be contactable during the working day, Monday-Friday 9am to 5pm.

Means of Travel: the role-holder needs his/her own means of travel to access central Thakeham, the parish office at the Village Hall and several other noticeboard locations. See also expenses below.

Development:  Although the job description for this role expects the successful applicant to already be CiLCA-qualified (or nearly so), there will be further scope and training opportunities for the role-holder to develop their skills and expertise over time, and professional networking (e.g. under the auspices of the Society of Local Council Clerks), as part of a career path as a senior Parish Clerk.  This will be supported by an annual Appraisal process.

Staff supervision: The role-holder is responsible for line management and supervision of the work of these other Council staff, and related administration (including payroll-related):
· Assistant Clerk (Communications).  30 hours/month – home-based.  This role is currently vacant and subject to review with the new Parish Clerk.
· Litter Picker. (6.5 hours/week core role).
The configuration of support staff working to the role-holder is likely to develop over time.

Support/oversight: the role-holder will be supported as far as possible by members of the Parish Council, although governance rules require that many professional responsibilities rest with the Clerk as the senior employee of the Council and Responsible Financial Officer.  The Finance & Legal Standing Group oversees employment matters, and Council has a framework of employment-related policies. 

Remuneration and pension: this role will be remunerated on the local government scale LC2 (substantive benchmark range), i.e. SCP points 24-28 (£29,174 - £32,798 on the latest agreed (2021-22) national pay scale. This is paid monthly direct to the role-holder’s bank account. The role is pensionable, with current arrangements based on the NEST system and an employer contribution of 8%.

Expenses will be covered for exceptional direct costs relating to carrying-out the duties of the role (other than routine travel relating to working from the PC Office and attending scheduled PC meetings). For additional journeys, a mileage allowance is payable (currently at 0.45p/mile) for car travel.  Although purchasing of goods/services is arranged as far as possible on the basis on invoicing of the Parish Council, some necessary transactions do not support this, and in such cases the Clerk may need to make the purchase privately and obtain reimbursement via next salary processing. 

Appendix: Thakeham Parish precept and tax base compared to other HDC settlements
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PARISH Increase 2022/23 2022-23 Base

2022-23 

Ctax Increase

in Precept 

% Precept Amt 

(£)

@ Band D (£)

@ Band D 

(£)

in Band D %

Colgate 5.9 28,530.00

1,727.0

16.52 2.0

Coldwaltham 1.0 16,668.00

477.3

34.92 -0.7

Washington 1.8 42,347.76

1,108.0

38.22 0.0

Wiston 0.0 4,156.00

104.9

39.62 -0.7

North Horsham 3.1 349,011.00

8,755.2

39.86 1.9

Parham 3.7 5,413.00

127.4

42.49 3.7

Rusper 23.8 41,788.00

943.7

44.28 21.5

Shipley -17.3 29,175.42

644.8

45.25 -18.2

Woodmancote  50.0 13,141.00

275.7

47.66 49.7

Nuthurst 5.3 52,498.00

1,081.3

48.55 2.9

Broadbridge Heath 5.9 127,701.00

2,335.0

54.69 5.0

West Grinstead 1.4 72,500.00

1,318.9

54.97 0.0

Thakeham 2.0 62,780.00

1,082.0

58.02 0.0

Slinfold 5.0 62,770.00

941.8

66.65 2.5

Lower Beeding 0.4 37,385.00

556.5

67.18 -0.9

Bramber 3.7 28,141.42

416.8

67.52 2.2

West Chiltington 4.5 152,514.00

2,238.9

68.12 2.4

Rudgwick 2.4 105,424.00

1,454.6

72.48 1.7

Storrington & Sullington 2.9 252,489.50

3,350.0

75.37 2.0

Cowfold 9.1 69,980.00

870

80.44 5.4

Shermanbury 12.2 25,329.00

308.1

82.21 2.7

Ashington 1.1 102,984.00

1,160.9

88.71 0.0

Warnham 8.0 92,755.72

1,018.4

91.08 4.8

Ashurst 1.1 13,200.00

144.5

91.35 2.2

Itchingfield 10.8 72,000.00

784.1

91.83 9.7

Amberley 9.9 31,341.00

326.5

95.99 10.5

Pulborough 5.6 257,362.00

2,593.6

99.23 2.5

Henfield 5.0 277,355.00

2,741.0

101.19 3.0

Billingshurst 8.8 444,735.00

4,370.0

101.77 6.6

Southwater -21.8 537,522.00

4,653.9

115.50 -21.2

Steyning 3.1 332,357.00

2,602.2

127.72 1.8

Upper Beeding 6.7 212,850.00

1,457.8

146.01 5.0

########## 51,970.80 2,295.39 109.83

Median 66,380.00 1,081.65 67.82 2.30

Average: 123,568.87 1,624.09 71.73 3.43
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		Thakeham 2022-23 precept - analysed relative to other HDC parishes by Band D precept amount, and % increase. 



						Ranking by Band D precent figure												Ranking by % increase in Band D precept														Ranking by raw increase in precept requested

				PARISH		Increase		2022/23		2022-23 Base		2022-23 Ctax		Increase				PARISH		Increase		2022/23		2022-23 Base		2022-23 Ctax		Increase				PARISH		Increase		2022/23		2022-23 Base		2022-23 Ctax		Increase

		Rank				in Precept %		Precept Amt (£)		@ Band D (£)		@ Band D (£)		in Band D %		Rank				in Precept %		Precept Amt (£)		@ Band D (£)		@ Band D (£)		in Band D %		Rank				in Precept %		Precept Amt (£)		@ Band D (£)		@ Band D (£)		in Band D %

		1		Colgate		5.9		28,530.00		1,727.0		16.52		2.0		1		Southwater		-21.8		537,522.00		4,653.9		115.50		-21.2		1		Southwater		-21.8		537,522.00		4,653.9		115.50		-21.2

		2		Coldwaltham		1.0		16,668.00		477.3		34.92		-0.7		2		Shipley		-17.3		29,175.42		644.8		45.25		-18.2		2		Shipley		-17.3		29,175.42		644.8		45.25		-18.2

		3		Washington		1.8		42,347.76		1,108.0		38.22		-0.0		3		Lower Beeding		0.4		37,385.00		556.5		67.18		-0.9		3		Wiston		0.0		4,156.00		104.9		39.62		-0.7

		4		Wiston		0.0		4,156.00		104.9		39.62		-0.7		4		Coldwaltham		1.0		16,668.00		477.3		34.92		-0.7		4		Lower Beeding		0.4		37,385.00		556.5		67.18		-0.9

		5		North Horsham		3.1		349,011.00		8,755.2		39.86		1.9		5		Wiston		0.0		4,156.00		104.9		39.62		-0.7		5		Coldwaltham		1.0		16,668.00		477.3		34.92		-0.7

		6		Parham		3.7		5,413.00		127.4		42.49		3.7		6		West Grinstead		1.4		72,500.00		1,318.9		54.97		-0.0		6		Ashington		1.1		102,984.00		1,160.9		88.71		0.0

		7		Rusper		23.8		41,788.00		943.7		44.28		21.5		7		Washington		1.8		42,347.76		1,108.0		38.22		-0.0		7		Ashurst		1.1		13,200.00		144.5		91.35		2.2

		8		Shipley		-17.3		29,175.42		644.8		45.25		-18.2		8		Ashington		1.1		102,984.00		1,160.9		88.71		0.0		8		West Grinstead		1.4		72,500.00		1,318.9		54.97		-0.0

		9		Woodmancote 		50.0		13,141.00		275.7		47.66		49.7		9		Thakeham		2.0		62,780.00		1,082.0		58.02		0.0		9		Washington		1.8		42,347.76		1,108.0		38.22		-0.0

		10		Nuthurst		5.3		52,498.00		1,081.3		48.55		2.9		10		Rudgwick		2.4		105,424.00		1,454.6		72.48		1.7		10		Thakeham		2.0		62,780.00		1,082.0		58.02		0.0

		11		Broadbridge Heath		5.9		127,701.00		2,335.0		54.69		5.0		11		Steyning		3.1		332,357.00		2,602.2		127.72		1.8		11		Rudgwick		2.4		105,424.00		1,454.6		72.48		1.7

		12		West Grinstead		1.4		72,500.00		1,318.9		54.97		-0.0		12		North Horsham		3.1		349,011.00		8,755.2		39.86		1.9		12		Storrington & Sullington		2.9		252,489.50		3,350.0		75.37		2.0

		13		Thakeham		2.0		62,780.00		1,082.0		58.02		0.0		13		Colgate		5.9		28,530.00		1,727.0		16.52		2.0		13		North Horsham		3.1		349,011.00		8,755.2		39.86		1.9

		14		Slinfold		5.0		62,770.00		941.8		66.65		2.5		14		Storrington & Sullington		2.9		252,489.50		3,350.0		75.37		2.0		14		Steyning		3.1		332,357.00		2,602.2		127.72		1.8

		15		Lower Beeding		0.4		37,385.00		556.5		67.18		-0.9		15		Bramber		3.7		28,141.42		416.8		67.52		2.2		15		Bramber		3.7		28,141.42		416.8		67.52		2.2

		16		Bramber		3.7		28,141.42		416.8		67.52		2.2		16		Ashurst		1.1		13,200.00		144.5		91.35		2.2		16		Parham		3.7		5,413.00		127.4		42.49		3.7

		17		West Chiltington		4.5		152,514.00		2,238.9		68.12		2.4		17		West Chiltington		4.5		152,514.00		2,238.9		68.12		2.4		17		West Chiltington		4.5		152,514.00		2,238.9		68.12		2.4

		18		Rudgwick		2.4		105,424.00		1,454.6		72.48		1.7		18		Slinfold		5.0		62,770.00		941.8		66.65		2.5		18		Slinfold		5.0		62,770.00		941.8		66.65		2.5

		19		Storrington & Sullington		2.9		252,489.50		3,350.0		75.37		2.0		19		Pulborough		5.6		257,362.00		2,593.6		99.23		2.5		19		Henfield		5.0		277,355.00		2,741.0		101.19		3.0

		20		Cowfold		9.1		69,980.00		870		80.44		5.4		20		Shermanbury		12.2		25,329.00		308.1		82.21		2.7		20		Nuthurst		5.3		52,498.00		1,081.3		48.55		2.9

		21		Shermanbury		12.2		25,329.00		308.1		82.21		2.7		21		Nuthurst		5.3		52,498.00		1,081.3		48.55		2.9		21		Pulborough		5.6		257,362.00		2,593.6		99.23		2.5

		22		Ashington		1.1		102,984.00		1,160.9		88.71		0.0		22		Henfield		5.0		277,355.00		2,741.0		101.19		3.0		22		Broadbridge Heath		5.9		127,701.00		2,335.0		54.69		5.0

		23		Warnham		8.0		92,755.72		1,018.4		91.08		4.8		23		Parham		3.7		5,413.00		127.4		42.49		3.7		23		Colgate		5.9		28,530.00		1,727.0		16.52		2.0

		24		Ashurst		1.1		13,200.00		144.5		91.35		2.2		24		Warnham		8.0		92,755.72		1,018.4		91.08		4.8		24		Upper Beeding		6.7		212,850.00		1,457.8		146.01		5.0

		25		Itchingfield		10.8		72,000.00		784.1		91.83		9.7		25		Broadbridge Heath		5.9		127,701.00		2,335.0		54.69		5.0		25		Warnham		8.0		92,755.72		1,018.4		91.08		4.8

		26		Amberley		9.9		31,341.00		326.5		95.99		10.5		26		Upper Beeding		6.7		212,850.00		1,457.8		146.01		5.0		26		Billingshurst		8.8		444,735.00		4,370.0		101.77		6.6

		27		Pulborough		5.6		257,362.00		2,593.6		99.23		2.5		27		Cowfold		9.1		69,980.00		870		80.44		5.4		27		Cowfold		9.1		69,980.00		870		80.44		5.4

		28		Henfield		5.0		277,355.00		2,741.0		101.19		3.0		28		Billingshurst		8.8		444,735.00		4,370.0		101.77		6.6		28		Amberley		9.9		31,341.00		326.5		95.99		10.5

		29		Billingshurst		8.8		444,735.00		4,370.0		101.77		6.6		29		Itchingfield		10.8		72,000.00		784.1		91.83		9.7		29		Itchingfield		10.8		72,000.00		784.1		91.83		9.7

		30		Southwater		-21.8		537,522.00		4,653.9		115.50		-21.2		30		Amberley		9.9		31,341.00		326.5		95.99		10.5		30		Shermanbury		12.2		25,329.00		308.1		82.21		2.7

		31		Steyning		3.1		332,357.00		2,602.2		127.72		1.8		31		Rusper		23.8		41,788.00		943.7		44.28		21.5		31		Rusper		23.8		41,788.00		943.7		44.28		21.5

		32		Upper Beeding		6.7		212,850.00		1,457.8		146.01		5.0		32		Woodmancote 		50.0		13,141.00		275.7		47.66		49.7		32		Woodmancote 		50.0		13,141.00		275.7		47.66		49.7



								3,954,203.82		51,970.80		2,295.39		109.83

				Median				66,380.00		1,081.65		67.82		2.30

				Average:				123,568.87		1,624.09		71.73		3.43
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