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Polegate Town Council

Vacancy
Business Administrative Assistant 

20 Hours per week (initially a one-year contract with the opportunity for progression) 
[bookmark: _Hlk87605161]SCP 8 £13,354 per annum, (£12.84 per hour) plus benefits 
including NEST Pension

Polegate Town Council is a progressive employer looking for an enthusiastic, organised and efficient team player with exceptional IT and time management skills, who is flexible and can communicate well with the public.
The role includes supporting the Town Clerk and Officers with general office administration. 
You will be required to prove you have the right to work in the UK.
If you would like to join our team, please return an application form to volunteer@polegatetowncouncil.gov.uk  by 5pm on Monday 29th July 2024.
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