FOREST ROW PARISH COUNCIL 

Our current Clerk/RFO is planning to take retirement, and the Council is looking to recruit his replacement.
This is a full-time post, based in the Community Centre, with a varied and challenging workload. The Council runs allotments, a cemetery, a Community Centre (which includes hiring rooms and a lunch facility), skateparks and play areas, and a youth service, together with a portfolio of community services which is still being actively developed.  There are fifteen councillors and eighteen staff, together with about forty volunteers.
In addition to Full Council, there are four Standing Committees and a number of working groups including Planning, Communications and Outreach, and the Community Centre/ Village Green  refurbishment.  There are on average four meetings a month of either Full Council or Standing Committees, and regular meetings of the working groups.
The successful candidate will need a strong grasp of local council law and procedure, and have significant administrative, organisational, IT and communication skills. As the Council’s Proper Officer you will be required to organise meetings, draft meeting papers, prepare documentation and follow up on actions. As Responsible Financial Officer you will have strategic management of the Council’s accounts and a total budget of nearly £1 million. You will also need the ability to line manage staff, and liaise with many other organisations and groups, including relations with District and County Councils, and engagement with the Sussex Unitarisation process.
Because much of the Council’s activity depends on the General Power of Competence, the candidate will need to be CiLCA qualified on appointment.
Starting salary will be within the range £42,708- £45,718, according to qualifications and experience, with membership of the Local Government Pension Scheme.  The Council is aiming to appoint as soon as feasible after the end of July , but the current Clerk has agreed to stay on to facilitate a smooth handover.  
Please apply directly to  parishclerk@forestrow.gov.uk for a full job description and application form. 
