[bookmark: _Hlk204709937]Deputy Clerk at Northiam Parish Council
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[bookmark: _Hlk204709990]Vacancy:		Deputy Clerk
[bookmark: _Hlk204710013]Hours:			10 hours per week
Pay:	£23 depending on experience and qualifications with a possible review after probation
Pension:		LGPS pension scheme

Part-time (10 hours per week with some hours in the parish office. Some evening attendance at meetings required.) 
Councillors are seeking a highly motivated individual with the confidence and skills to support the Clerk in all his/her accountabilities for the smooth running of the Council. 
You will have the interpersonal skills to interact with Councillors and with a wide range of individuals from the local and wider communities.
You will be community oriented, have good verbal and written communication skills, be computer literate, have the ability to work on your own initiative and also work well as part of a team. Strong financial management and organisational skills are required together with a positive and proactive outlook.
As Responsible Financial Officer, you will manage the Council’s accounts and budget and prepare documents and reports to be circulated for the Parish Council meetings. You will also prepare the end of year AGAR and associated paperwork.

[bookmark: _Hlk204709073]This is a busy council and thus you will be supporting the clerk and working as a team together, helping to bring council plans to fruition.
You must possess or working towards the CiLCA qualification and have a sound understanding of local authority organisation and management, along with experience of managing a council owned asset and finances.

If you have any questions, please contact Emily Simpson from ESALC on 07881 714526 or e-mail admin@esalc.co.uk
Please return your completed application form to Emily at admin@esalc.co.uk 
Closing date for receipt of applications is 5th September 2025 and interviews will take place shortly after this date.
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