BURGESS HILL TOWN COUNCIL
PERSON SPECIFICATION – Head Of Finance and Corporate Services 
	Selection Criteria
	Essential
	Desirable
	How Tested

	Qualifications
· FILCA or higher (AAT, CIPFA etc)
· Educated to Degree Level
· Willingness to study for ILCA or above
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	Driving – use of car and current driving licence
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	Licence Check

	Knowledge/Experience
· An understanding of local authority finance and administration and/or experience of working in the public sector
· An understanding of the powers and duties of a Town Council
· Experience of working in partnership with a diverse range of people, community groups and businesses
· Operational management experience
· Facilities management experience
· Experience of successfully managing a significant budget and obtaining external funding 
· Experience of Charity or CIC administration
· Experience of working with Auditors
· An understanding of the requirements of the FOIA/ GDPR legislation 
· Understanding of IT systems /  switchboards 
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	Skills
· An ability to work under pressure 
· An ability to negotiate and influence outcomes 
· Excellent oral communication skills and a clear confident presentation style
· Excellent written communication skills, including committee papers
· An ability to analyse situations and data and present a workable solution
· An ability to take the initiative and devise creative solutions
· Politically aware and resilient, able to advise elected members
· Able to use Microsoft Office applications, Social Media and the Internet
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	Flexibility
· Available for attendance at evening meetings (and some weekend meetings/events) 
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