Responsible Financial Officer (RFO)
Crowborough Town Council
Salary: SCP 37-41 | 37 hours per week | Full-time, Office-based
An exciting opportunity has arisen to join Crowborough Town Council as its Responsible Financial Officer (RFO).
Located in the heart of the beautiful High Weald, Crowborough Town Council is a large, active council providing a wide range of services including several recreation grounds, nature reserves, allotments and cemeteries for the benefit of the local community. 
[bookmark: _Int_bHuLLQ6a]As Responsible Financial Officer, you will work at the Council Offices and report directly to the Town Clerk and provide professional financial leadership across the Council. Key responsibilities include budget preparation and monitoring, financial reporting, management of accounts and payroll processes, VAT and insurance administration, risk management, preparation of annual accounts, liaison with auditors, maintenance of the asset register, and advising councillors on financial matters. 
We are looking for a qualified or part-qualified accountant, or an experienced finance professional with substantial senior accountancy experience. You will have excellent financial management, budgeting and reporting skills, experience of year-end accounts and audit preparation, strong IT skills, and the ability to communicate complex financial information clearly and objectively. Knowledge of local government finance and experience as a Responsible Financial Officer would be advantageous. 
The successful candidate will be a proactive team player with a strong customer focus, sound judgement, integrity, and the ability to work effectively within a politically sensitive environment.
Location: Council Offices, Pine Grove, Crowborough, East Sussex TN6 1DH
Hours: Monday to Thursday 9.00am to 5.00pm; Friday 9.00am to 4.30pm
Closing Date: 29 September 2026, 12 noon
Interview Date: 5 October 2026 
For a Candidate Pack and application form, please visit https://www.crowboroughtowncouncil.gov.uk/about-us/council-staff/current-vacancies/ 
To find out more about the role, please contact the Town Clerk (Julie Miller) on 01892 652907 or email jobs@crowboroughtowncouncil.gov.uk. Please note that applications must be submitted on the Council’s application form; CVs alone will not be accepted. 
