JOB VACANCY – HAILSHAM POST OFFICE
 
POST TITLE: Post Office and Banking Hub Clerk
 
SALARY: (SCP4) £13.05 per hour – pay award pending
 
LOCATION: Hailsham Post Office, 10 High Street, Hailsham, East Sussex, BN27 1BJ
 
ACCOUNTABLE TO: Post Office Manager and Town Clerk/Postmaster.
 
JOB DESCRIPTION: Hailsham Town Council (CIC Ltd) is looking for new members to join its well-established Post-Office Team in the busy ‘main branch’ post office in the centre of Hailsham, the first in the country to be run by a town or parish council. It provides an excellent service to the local community and visitors, maintaining the highest level of customer service and satisfaction.
 
MAIN DUTIES: The job of a Post Office Counter Clerk is a combination of serving customers, using computers to aid sales and other transactions. There is now a great deal of emphasis on sales, and all consultants must be comfortable in promoting and selling the products on offer at their branch.
 
JOB TYPE: Part-time

We welcome applications from individuals able to cover some or all of the following:
 
11.00am-3.00pm Monday to Friday 
Monday 8.30am-5.30pm (with unpaid break of one hour) 
Saturday 8.30am-1.00pm
 
CLOSING DATE FOR APPLICATIONS: 9.00am on Monday 14 September 2026. Interviews to be held week commencing Monday 21 September 2026
 
TO APPLY: A PDF or Word version of the Application Form and Job Description can be downloaded via this link: https://www.hailsham-tc.gov.uk/town-council/staff-member-vacancies/ 
 
To be emailed to enquiries@hailsham-tc.gov.uk  or posted to: John Harrison, Town Clerk, Hailsham Town Council, Inglenook, Market Street, Hailsham BN27 2AE


