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Parish Clerk & Responsible Financial Officer
Rate of pay £49,282 - £57,139 per annum (SCP 38 – 45) depending on experience
Local Government Pension

Hours: Full-time (37 hours per week) 
Location: Henfield Parish Office, Henfield Hall, Coopers Way, Henfield BN5 9EQ

Are you motivated by community service?
Henfield is a community that is welcoming the future. In advance of the retirement of the current long serving Clerk in April 2027, Henfield Parish Council is seeking to appoint a new Clerk in mid March 2027. We are an active Parish Council now looking for a forward-thinking professional who can see the big picture, navigate complexity, and turn vision into reality. 
The role
As our Proper Officer, you will be the bridge between the Council’s vision and tangible results on the ground. You will lead a dedicated team to deliver on projects and community initiatives, at a time of significant change in local government in Sussex.
Who you are
• You understand the framework of local government and know how to use it to achieve goals.
• You possess the gravitas to advise Councillors and the ability to engage with
residents, businesses and regional partners.
• You accept the challenges and opportunities presented by local government
reorganisation in Sussex.
• You are able to handle the complexities of local politics with diplomacy and a clear focus on delivering for the people of Henfield.

Henfield Parish Council - About Us

• 15 elected Parish Councillors / 4 FTE professional staff
• 2026/27 budget: £466,995 / 2026/27 precept: £403,895





Current Assets and Services
· Henfield Cemetery
· Henfield Museum
· Three playgrounds / Three Playing Fields /Skate Park
· Village Square / Christmas Lights
· High St Toilets /High St Bus Shelter
· Green Space & Verges (including Two Commons)

Henfield Parish Council Strategic Priorities
•	Maintain and improve local amenities - Take an active role in ensuring that the village’s amenities, countryside and heritage are preserved and accessible to all. 
•	Our Village Centre - Aim to retain a vibrant and successful High Street, by creating a positive environment for local businesses.
•	 A Greener Future  - Promote activities which protect our environment and encourage biodiversity. 
•	Deliver on the priorities of our community - Take a proactive and evidence-based approach, aligning resources with clearly identified needs and opportunities.
•	Strengthen community engagement and communication  -  Encouraging the sense of community to flourish. 

To apply for this role
Please complete the application form and return to admin@wsalc.co.uk

Closing date for applications is Wednesday 25 November 2026
Interviews will take place on 8 and 9 December 2026
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